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Preschool Family HANDBOOK 
2017-2018 

Preschool Philosophy 
Young children learn best through play.  They also find security in environments that are consistent and predictable.  We understand that 
children acquire skills at different rates and believe that every child has the right to learn at his or her own pace.  
 
Enrollment 
3 year-old program -- Must be 3 years old by October 1, 2017 
4 year-old program -- Must be 4 years old by October 1, 2017 
*Note: 4 year-olds will have priority for preschool placement. 
Admission Procedures: Students are admitted on a space-available basis. 
  
Preschool Hours 
 
PROGRAM 
TYPE 

NUMBER 
OF DAYS 

DAYS OF ATTENDANCE HOURS 

Half Day 4 Monday, Tuesday, Wednesday, and Thursday 3 hours/day  
 Full Day 5 Monday, Tuesday, Wednesday, Thursday, and Friday 6 1/2 hours/day 

 
Start/End times vary slightly at each site.  Please see building for specific times.  Children must be dropped off and picked up on time.   All 
children must be escorted to their classroom and signed in as well as signed out by an authorized adult, at the beginning and end of the day. 
Please see CHILD DROP OFF AND PICK-UP section. 
 
It is vital for your child's safety and security that you pick up your child promptly at the end of the day.  If your child rides the bus home, you 
must be there on time.  A pattern of late pick-up will require a conference and possible removal of transportation privileges.   
 
Daily attendance is vital to your child's growth and success and is critical in achieving the intellectual, emotional, social and physical 
development of your child.  However, should your child be ill, please review the ILLNESS section of this handbook and call us to let us know 
they will not be attending.    
 
Child Drop Off and Pick Up 
Because of our concern about the safety and security of your child and others, please follow the procedures listed 
below: 
 

• Family members /caregiver must bring child into room.  Children may not be dropped off in the street or parking lot. 
• Family members /caregiver must sign their child in and out of the classroom. Each classroom has a sign-in/sign-out sheet that is used 

daily by parents and other caregivers.  It is the responsibility of the parent or guardian to sign a child into the classroom upon arrival, 
and sign the child out at dismissal. 
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• Parent/Guardian will need to provide an up-to-date list of people who are approved to pick up their child.  Names should include 
telephone numbers.   

• An individual will be asked to show photo identification if we do not know him/her.  
• If, in an emergency, someone not on the list must pick up the child, the parent/guardian must call the office with the name of the 

person.  We cannot and will not release the child if we do not receive the telephone call. 
• Please be aware that we cannot refuse to release a child to a non-custodial parent unless we have legal documentation on file at the 

preschool. 
• Siblings under the age of 18 will not be permitted to pick children up or bring them into the building.  Siblings 18 and over, must be on 

the approved list for your child's pick-up. 
• We must be notified if you are going to be late due to an emergency. If school is unable to reach parents or emergency contacts, 

Social Services may need to be called.  
• If your child rides the bus to and from school, you must be there on time to ensure your child's safe departure and arrival.  If you are 

not there, the bus will return your child back to school, where they will need to be picked-up, and Social Services may be contacted. 
• Please note this is a smoke-free facility and grounds.  No one is permitted to smoke on the school grounds, in the building or on 

buses.  We ask that parents refrain from smoking if you are attending a field trip with our classes. 
 
End of Day Procedures 
The classroom teacher will check over the sign-out sheet at the end of each session and sign it to acknowledge that all children who have 
been signed out have gone home.  If a child’s parent or guardian is over 10 minutes late for pickup, that child will be brought to the office and 
left in the care of the office staff.   
 
Parking Lot 
Safety is a high priority in Westminster Public Schools.  Our buildings parking lot is a place of movement and activity and can be a dangerous 
place for our young students.  As we get ready to start a new year, we would like to take the opportunity to discuss the parking lot rules and 
expectations.  Please share this information with family members and friends that will be entering the parking lot or visiting the building. 
Rules and expectations are as follows:      
 

1. Please refrain from using cell phones in the parking lot. 
2. Please drive slowly in the parking lot. 
3. Please hold your children’s hands while in the parking lot  
4. All people (parents, students, visitors) coming and going from school must cross the parking lot at the crosswalks.   
5. When you are walking from your car to the crosswalks, please do so be walking on the sidewalk.  Do not walk behind parked cars as 

they cannot see you or your children when backing out.   
6. Cars are not permitted to drop off individuals in front of the front doors.  Please do not stop to load/unload children in the parking lot.  

Please park your vehicle before having anyone in the vehicle exit.   
7. All children must be in car seats and buckled into seat belts before leaving the parking lot. This is a state law and is not optional. 

Please do not allow them to stand up in the back seat of cars or standing with their heads out the windows.   
8. Please be respectful of our neighbors.  We ask that you please refrain from turning around in their driveways and parking in private 

property, places that would block any driveways or that are not marked as parking places.  
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9. Please drive carefully and slowly while in the neighborhood.   
10. There are assigned handicapped parking spots are in the parking lot, these are for cars that have handicapped plates or decals only.  

Please observe this parking rule. You can be ticketed for parking in handicapped spots without a handicapped decal or placard. 
11. Our staff is on duty to enforce these rules and ensure the safety of all students.  Please treat them with respect as they are looking out 

for the best interests of your children. 
 

These rules have been put in place for the safety of all our children and families and our building staff is in the parking lot to ensure student 
safety.  If you notice a community member not following the parking lot procedures, please notify the office.  Do Not confront the individual 
yourself.  
 
Location of Students and Sign-Out Policy 
Each preschool classroom will have posted schedule that informs families of the children’s whereabouts while in school.  This will include gym 
and outdoor time, or any “in-house” trips taken on school grounds. Any child who is pulled out of the classroom for special education, Social 
Work, or any other services will be signed into the care of the provider, and signed back into the classroom upon return.  This will help to 
ensure the whereabouts of all children while they are in the building.   
 
Attendance Verified Clause 
Identifying where children are at all times:  Children will remain in the care of the staff at all times. 
If a child is lost while on school grounds, the following procedures will be in place: 
 
• All classes will return immediately to their classrooms and close their doors. (This will be done via an all-call over the center walkie-
talkie system). 
• Teachers will take attendance immediately. 
• The classroom teacher will provide the child’s name and description to the main office.   
• Office staff, the classroom teacher, and any other available adults will immediately search the school grounds for the missing child.   
• In the event the child is not found, the local authorities and Learning Services will be contacted. 
• Parents will immediately be contacted and informed of the situation. 
• Teachers will have active attendance available at all times including on excursions and outside. 
 
Parent Teacher Association (PTO) 
We have a very active Parent Teacher Organization that works for the good of the students and to raise funds to purchase equipment for our 
school.  Parents are vital to a successful PTO).  Please consider joining.  Contact your child’s teacher or the main office if you are interested.   
 
Field Trips 
Children will take a number of field trips during the school year to extend the child’s experiences in preschool.  Field trips are an integral part 
of the learning experience and also offer families a special time to share with their child.  The following procedures are followed to ensure the 
safety of your child and the other children before, during and after a field trip. Any field trips taken off campus must be approved through the 
main office.  All families will be given information about the trip. If you choose not to have student attend field trip, please contact the office.  
Students are transported on Westminster Public Schools’ school buses to and from all trips.   
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• A Parent/Guardian Permission for Field Trip form must be signed and completed prior to the field trip.   
• A District vehicle provides transportation to and from the field trip site.  This vehicle adheres to all District policies and procedures to 

ensure child safety. 
• Family members who wish to attend and assist with the field trip must have a completed and approved "Volunteer Registration" form 

prior to going on the field trip.    
• Students are expected to follow all transportation safety rules and bus drivers/monitors have been through numerous trainings on 

appropriate student transportation and supervision. 
• Family members who attend and assist will be asked to help escort one or two other children.  
• All children and family members assisting will remain with the teacher and the group throughout the field trip experience.  Teachers 

have full authority over children and chaperones during school field trips. 
• For safety and responsibility reasons, we do not allow chaperones to bring siblings on field trips.  
• Field trips will depart on schedule.  If for some reason, your child is not at school when the bus leaves, then the child will not be able to 

attend that field trip.   
• Most field trips require a fee and for your child to bring a sack lunch and a disposable drink.  Please read the field trip notice for 

specific details. 
• Not all families will be able to go on all trips.  We try to allow all families to go on at least one field trip per year. 
• Children who arrive late to the center and their class/group is away from the center on a field trip or excursion will not be allowed to 

sign in for the day.  Any field trips and excursions will be communicated to families at least two weeks in advance with detailed times 
for planning purposes. 

 
Meals 
All preschool students will receive a snack daily provided by Nutrition Services.  There is a calendar listing the daily snack posted outside the 
office.  If your child has food allergy issues, please inform your child’s teacher as soon as possible so that we can avoid any issues.   
Students in the full day program will also be provided breakfast and lunch. Snacks and meals meet all requirements of the National School 
Lunch program. 
 
Birthdays 
We encourage parents to celebrate their child’s special day by; wearing a special hat, sharing a favorite book, bringing in something to share, 
or a goody bag to be sent home with each student.  If parents choose to bring in a treat, a healthy snack is recommended and will be 
distributed the last 15 minutes of class.  Please discuss all birthday wishes with the classroom teacher.   
 
Rest Time 
All preschool classrooms will have a designated area for resting, “cozy corner.”  Students in the full day program will be provided an extend 
time in their daily schedule to allow for a rest time.  Students are not required to nap, but must remain quiet and rest.  
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Illness 
Teachers must know when a child will be absent.  Please call in absences to the main office.  Please leave your child’s name, room number, 
and reason for absence.  Families of children transported by bus will also need to notify Transportation at 303-427-1977 if a child will not be 
attending school.  Please let your child’s teacher know of any injuries that may have occurred at home due to a fall, accident, etc. 
 
Young children frequently become mildly ill.  Children experience a yearly average of six to eight colds and can expect one to two 
gastrointestinal infections per year.  Clearly, there are times when keeping a child home from school is necessary and sometimes making this  
decision can be difficult.  For most conditions, keeping a child home can be limited to a day or two and prevents spreading the infection.  
Contact the school when your child is ill and describe the problem.  If a specific diagnosis of a contagious illness is made (such as strep 
throat, conjunctivitis, etc.) let the school know so other families may be alerted if determined necessary.  The following list provides you with 
guidelines and recommendations for helping you decide whether to keep your child at home: 
 
 

ILLNESS KEEP CHILD HOME? 
Diarrhea with illness (vomiting, fever).  Diarrhea – stools that 
are watery and frequency is twice what is usual. 

Yes-if child looks or acts sick; if child has diarrhea with fever 
and isn’t acting normally; if child has diarrhea with vomiting; 
if child has diarrhea that overflows the diaper or the toilet 

Chicken Pox Yes –until blisters have dried and crusted (usually 6 days) 
Infectious Conjunctivitis (Pinkeye) Depends-children don’t need to stay home unless the child 

has a fever, behavioral changes, or prescribed medication 
(eye drops).  Call the doctor for diagnosis and possible 
treatment.  

Strep Throat Yes-for 24 hours after starting antibiotics and the child is 
able to take part in usual activities  

Impetigo Yes – until 24 hours after treatment 
Ringworm Yes-from end of school until after starting treatment.  Keep 

area covered for the first 2 days 
Scabies/Head Lice Yes - from end of school until after first treatment. 
Mild Cold Symptoms No – may attend if able to participate in activities 
Upper Respiratory Complications 
• Large amounts of yellow/green nasal discharge. 
• Extreme sleepiness/lethargic. 
• Stiff neck 
• Ear pain 
• Fever (Above 100 axillary, under arm or by digital 

thermometer). 

Yes 

 
Despite your best efforts, children will get sick.  If your child feels too sick to participate in activities at school, then it is best if he/she remain at 
home.   It is up to the discretion of the staff to determine whether a sick child should remain at school or should be sent home. 
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Vaccination/Immunization Policy 
Children in care shall be immunized as required by 6 CCR 1009-2, Rules Pertaining to the Infant Immunization Program and the Immunization 
of Students Attending School. The official Certificate of Immunization, official Exemption form or written documentation of the student or child 
being In-Process shall be on file for each enrolled individual. Upon request of state or local health agencies, child care facilities are 
responsible for providing records with identifiers removed if the facility is subject to the Family Educational Rights and Privacy Act (FERPA). 1. 
A child who is not appropriately vaccinated for his/her age and not in-process, or not exempt, shall be denied attendance in accordance with 
the 6 CCR 1009-2. 
 
Attendance 
Westminster Public Schools is committed to academic and social success for all students, and the single most important component of 
success is regular and punctual attendance. While health issues and emergencies are bound to occur from time to time, frequent absences 
almost always hinder academic progress and social well-being. Students with high attendance rates consistently demonstrate higher school 
satisfaction and achievement than those with poor attendance. Our goal at WPS is to have a partnership with parents in order to effectively 
facilitate consistent attendance. 
Operational Procedures: 

1. Parents need to contact the school within 24 hours to excuse an absence for their student.   
2. If the absent child’s parent/guardian fails to notify the center, the office staff will contact the child’s home to determine the reason for 

child’s absence within 24 hours of the absence.  All absence reasons will be documented in IC when contact is made with the family. 
3. For serious illnesses or if there are two consecutive days of absence due to illness, the parent/guardian will provide appropriate 

documentation from the child’s physician.   
4. A meeting between the parent of the child who is habitually truant and appropriate school personnel will be held to review and 

evaluate the reasons for the child being habitually truant. This meeting will be held within a reasonable amount of time after the 
student’s 10th absence. The next steps of the District’s truancy policy will be discussed and agreed upon. 

Families that are receiving a scholarship for free preschool (CPP) may be in jeopardy of losing their funding and their child’s preschool slot if 
the attendance pattern continues. 
 
Medication at School 
If medication must be administered at school, a written authorization from the physician must be provided to the school along with a written 
consent by the parent (Colorado State Regulation, Section. A-7415.7.). See the secretary for a “Permission for Medication” form.  It is the 
general policy of Westminster Public School’s that only children who must have medication at school are permitted to do so.  If this is the 
case, the family must be in contact with the school nurse.  All medication issues and special health conditions must be arranged before a child 
will be permitted to begin attending school. All medication will be stored out of reach of children.  Only staff members that have completed a 
medication administration training will be allowed to administer medication. 
 
 
 
 
 



7 

Physical 
Colorado Child Care Regulations require that a physical health examination must be done every year by a licensed health care provider.  A 
current physical must be completed prior to the start of school.  If your child’s physical expires during the year, the school must receive a new 
physical form within 30 days of expiration.  
 
Sunscreen 
Recently approved Colorado Child Care Regulations strongly encourage all families to apply sunscreen to all exposed areas prior to the start 
of school each day.   
 
Family-Teacher Conferences 
Each classroom will hold two family-teacher conferences per school year.   These conferences are mandatory for all families and are an 
excellent opportunity to speak one-on-one with your child’s teacher, learn valuable tips for enhancing your child’s education, and see the 
results of assessments done during the school year.  Questions about conferences can be directed to the classroom teacher.   
 
Visitor Policy 
It is the strict policy of Westminster Public Schools that all visitors to the school check into the office before proceeding to the classroom.  
Visitors will be issued a Visitor’s Badge and be asked to sign in and out in the school office. 
Weather Policy 
On occasion, staff may have to restrict outdoor play due to adverse weather conditions.  Those conditions are made on a case to case basis, 
following these guidelines: 
 
 Heat:  If the temperature outdoors exceeds 90 degrees, children’s activities will be limited, and extra water will be made available. If 

the temperature exceeds 95 degrees, children will remain inside. It is at the discretion of the staff to determine whether children should 
be prohibited from outdoor play due to extreme heat. 
Cold:  If the temperature outdoors drops below 20 degrees, children will not be allowed on the playground.  If there is snow or ice 
covering the majority of the playground, children will remain indoors.  It is at the discretion of the staff to determine whether children 
should be prohibited from outdoor play due to extreme cold. 

 
School Closure 
On occasion, the school will be closed or delayed due to weather conditions.  If we are on a delayed schedule, the AM session will not be 
held. The following radio and TV stations will alert you to any Westminster Public Schools closures: 
    

TV     Radio 
   Channel 2    KBPI-FM (106.7) 
   Channel 4    KHOW (630) 
   Channel 7    KLZ (560) 
   Channel 9    KOA (850) 
        KWBI (910) 
        KXKL-FM (KOOL 105)  
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Transportation Policy 
It is the responsibility of the families to transport his/her child to/from school. Transportation will not be provided for preschool students, with 
the exception of those special education students who require busing.   
 
Daily Routine 

• Circle Time is a whole group activity that allows children to practice their listening and speaking skills. 
• Small Group Time allows the teacher to interact with fewer students on a more personal basis. 
• Work Time is a child-directed activity where each child sets goals for him/herself and develops problem-solving strategies.  
• Outside Time or Gym allows children to increase their large muscle development. 
• Music and Movement Time is a whole group activity that exposes children to musical sounds and rhythms as well as an introduction 

to instruments and dance. 
 
 
 

CURRICULUM 
 
Preschool Instructional Philosophy 
 
Our goal is to help each child reach his or her full potential; therefore, Westminster Public Schools has chosen a developmentally appropriate 
curriculum approach as the framework for our classrooms.  The curriculum helps children obtain the necessary skills for  
educational and social success by focusing on helping children become independent learners in all developmental areas.  The curriculum is 
built on providing children with developmentally appropriate choices throughout the classroom.  
 
Teachers carefully create a safe and orderly classroom environment that allows children to choose among a daily variety of activities.  Below 
you will find examples of the experiences that support your child's development. 

Personal and Social Development 
• Recognizing and solving problems 
• Understanding routines and expectations 
• Building relationships with children and adults 

Creativity 
• Imitating actions and sounds 
• Relating pictures, photographs and models to real places and things 
• Drawing and painting 
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Music and Movement 
• Following movement directions 
• Describing movement 
• Expressing creativity in movement 
• Feeling and expressing beat 

Language and Literacy 
• Talking with others about personally meaningful experiences 
• Describing objects, events, and relationships 
• Having fun with language; rhyming, making up stories, listening to poems and stories 
• Developing an understanding of the aspects of a book: front/back, author, title, table of contents, etc. 
• Becoming familiar with how to tell a story, how to dictate thoughts into print, etc. 

Mathematical Thinking 
• Noticing and describing how things are the same and how they are different 
• Sorting and matching 
• Comparing along a single dimension; longer/shorter; rougher/smoother, etc. 
• Arranging several things in order along some dimension and describing the relationships: longest, shortest, etc. 
• Comparing number and amount more/less, more/fewer, same amount 
• Fitting things together and taking them apart 
• Rearranging and reshaping objects (folding, twisting, stretching, stacking) and observing the changes 
• Distinguishing and describing shapes 

 
The preschool program implements the Readiness level of the District’s Competency Based System (CBS).  The goal of preschool is to have 
students be ready to enter a CBS elementary school with the self-confidence, goal setting and pre-academic skills that they need to be 
successful.  Our focus is on students achieving the Readiness standards at their own pace and entering their elementary school prepared to 
succeed in this new system.  For more information on District CBS system, please visit the district’s website at 
www.westminsterpublicschools.org.   
 
In addition to the key experiences listed above, the preschool staff will be implementing Dinosaur School.  Dinosaur School is a social skills 
program that focuses on giving students the language and skills needed to socialize and learn from their peers in the classroom.  This 
program is facilitated through puppets and classroom small group activities, designed at providing examples of proper social skills and 
interactions so that students can learn through play.   
 
If you have any questions about the curriculum, please feel free to contact your child’s classroom teacher or the Coordinator of the Early 
Childhood Center. 
 

 

http://www.westminsterpublicschools.org
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Positive Behavior Support 
 
Reinforcement of positive behavior and clearly defined class rules are the two most effective means of behavior management used in the 
preschool classrooms. On occasion, a student needs to be reminded about these rules or redirected in his/her play with another child.  When 
that occurs the following steps will be taken:  
  

• Teacher speaks privately to child about expectation or infraction. 
• Teacher may need to remind child two or three additional times about appropriate behavior. 
• If reminders do not work to change the behavior, the child will be removed from the area and a quiet area in the classroom may be 

utilized.   
• Time away from the class in the principal’s office may occur. Should a time-away from the classroom be necessary, parents will be 

notified. 
• If a child’s behavior could potentially cause injury to himself or others, then a parent may be called to pick up the child for the 

remainder of the day.  Parents will receive a report if any behavioral interventions were done at school.  
 

Positive behavior support is used to help minimize off-task behavior and help students and staff focuses on the positive parts of a student’s 
day. 
   
It is not the policy of the preschool classrooms to use “time-out” as a form of discipline.  Time away from peers will be used to allow a child 
time to calm him/her self down away from a volatile situation.  Time-away from peers are brief and are only given with the intent that a child 
will be immediately welcomed back as a part of the classroom. 
   
Should you have any questions about how your child has been disciplined and/or to discuss ways on how to encourage positive behavior, 
please see your child’s teacher or speak with the Director of Early Childhood Education (720-542-5093). 
 
Emergency Drills 
Emergency Response: Preschool classrooms follow all emergency procedures of the Westminster Public Schools Emergency Plan.  This plan 
is available in the main office upon request. 
 

Fire:  
The building conducts monthly fire drills to help children and staff be prepared for emergency situations:   
• When a fire alarm is sounded, teachers will move the students in their classroom to the nearest posted exit and at least 50 feet 

away from the building.  
• Teachers will take attendance, and raise a green sign to indicate that all of their children are accounted for.  In the event that a 

child is missing, a red sign will be raised. 
• The office staff (Principal/secretary/support staff/custodian) will check the building for any children/adults who have been left 

behind.   
• Classes may return to regular activity, once the school bells have rung at the completion of the fire drill. 
• Records of all fire drills are kept in the school office. 
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     Tornado:  
Tornado drills are run once per semester.  This drill consists of a specific alarm being sounded.  At this time, classes will move to the  
main inner corridor, and kneel against the wall in a crouched position.  Office staff will check the building for any children or adults who 
are not in the hallway.  Children will not be permitted to go back to their classrooms until the school bells have rung, signaling all clear. 

      Lockdown/Lockout: 
The building conducts lockdown and lockout drills each semester to ensure student and staff response to emergency situations.   

Lockdown  
• Classrooms are notified via our emergency system to follow our emergency procedures including locked doors, lights off and out 

of sight.  Westminster police department conduct drills two times a year. 
Lockout  
• Classrooms are notified via our emergency systems to follow our emergency procedures including returning to the interior of the 

building, locking exterior doors and pulling shades.   
• ‘Business as usual’ is conducting inside the building.    

 
 
Plan For Reuniting Families After an Emergency or Disaster: 
 In the event of a building evacuation, students will be relocated to one of the other school district locations.  More information about 
specific locations can be found in the building’s Crisis Plan.   
Any person picking up a student will be required to show ID and must be on the approved pick up list.  
 
An approved individualized written plan for children with disabilities and those with access and functional needs is required to be on file at the 
site and with the student’s primary caregivers before a student can begin.  The plan must include specific requirement indicating how the child 
with special needs will be included in the emergency plan.  All ADA standards will be followed. 
 
Withdrawal Policy 
It is the goal of all staff to meet the diverse needs of all of our learners.  Sometimes, however, this is not possible, and a child may need to be 
withdrawn from our program.  A child may be withdrawn from the preschool program for the following reasons: 

1. Violation of the terms of the tuition contract. 
2 Lack of consistent attendance. 
3 Extended leave of absence. 
4 Extreme behavior that endangers the student or others in the building. 

Preschool classrooms follow Westminster Public School’s disciplinary action procedures including suspension and expulsion. All procedures 
can be found in the district’s “Rights and Responsibilities Code of Conduct Handbook.” 
 
The procedure for the removal of a child from the program due to attendance reasons is the following: 

1. If a child misses 5 consecutive days of school, the classroom teacher or community liaison will make a call to the 
home to talk to the family. 

2. If a child misses 8 consecutive days of school, the principal will make a call to the home to talk with the parents. 
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3. If a child misses 10 or more days, the child will be removed from the school roster and a letter will be sent home 
informing the family. 

The staff reserves the right to withdraw any child if we feel we cannot adequately meet his/her needs.  If this case were to arise, a meeting 
with family, Principal of Early Childhood Education, classroom teacher, and if necessary, Learning Services Director will be held. 
 
School Conduct  
The following conduct guidelines provide you with the general expectations we have of your child and the other children who attend the 
preschool.  We know that our young ones are learning how to behave and to interact with others so we take every opportunity to model for 
them how to get along in an appropriate manner.  Consistency is extremely important for young children, so we do ask that you try to follow 
these rules at home: 
  
Express your feelings in an appropriate manner.   

• Use your words  
• Ask an adult for help 

 
Practice good manners while exercising self-discipline and self-control. 

• Use inside voices in the building. 
• Please walk in the halls  

 
Animals 
We do ask that all animals be kept off of school grounds.  This includes at drop-off and pick-up times.  If a child wishes to bring a pet for 
“Show and Share,” this request must be brought to the principal for approval in advance. 
 
Clothing and Toys from Home 
Your child’s comfort and safety should be considered first when dressing your child for preschool.  Clothing that restricts free movement or 
cannot be easily removed by your child for toileting is discouraged.  It is recommended that students wear shoes that are easy to slip on and 
off to encourage independence.  Sandals, jellies, and cowboy boots are discouraged since they can be  
slippery and could cause falls or injuries on the playground.  Please be sure to mark all of your child's possessions (i.e., backpacks, coats, 
gloves, etc.) with your child’s name. 
 
Some buildings have a uniform policy for all students.  Please see building’s main office for more specific information regarding uniforms.  

 
Preschool children are very active, and therefore, often get messy.  Please do not dress your child in clothes that cannot be easily cleaned.  
We will not be responsible for clothing that is damaged. 
 
We do not allow any items or costumes of a violent nature.   
 
State legislation forbids children to bring real or toy weapons of any sort.  If your child should do so, there will be strong penalties.  
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Diapering/Toilet Training Policy 
The preschool staff requests that all children have started toilet training before entering school.  We understand children will have accidents 
from time to time.  If an accident occurs, a staff member will take that child to the restroom and assist them in changing their clothing.  While 
we always encourage children to do things on their own, it may be necessary for a staff member to assist a child in the diapering process.  
Families will be notified if their child has a bathroom accident while at school. 
  
In order to keep toilet training as “stress-free” as possible for the child, we do ask for open communication from families.  Please let your 
child’s teacher know if he/she is having difficulty with toilet training at home.  We do request that families leave extra clothing at school or 
leave it in your child’s backpack, to change into as needed.    
 
Accidents and Injuries 
All accidents, no matter how minor, must be reported to the school office.  An accident report must be completed and filed with the school 
secretary.  A logbook is kept in a designated area where accidents are logged.  All preschool staff has been trained in Standard Precautions 
and take the utmost care when dealing with accidents.  Families are always informed of any accident that occurs on school grounds.  For 
minor accidents such as cuts or bruises, families may be informed at dismissal time or by a phone call after school. 
  
Major accidents are handled with extreme care.  Our school nurse is always available via her pager and cell phone, and will be called in the 
event of a major emergency (broken limbs, seizures, etc.).  In addition, 911 will be called as well as a child’s immediate caregiver.  It is the 
discretion of the school to determine if 911 must be called, and is only done so to ensure the safety of the student. 
 
Video Viewing Policy 
On occasion, your child may watch films or educational videos while at school.  These films will be educational in nature, and be G rated films.  
Teachers will inform families of film names and viewing dates ahead of time.  Any questions about specific films should be addressed to the 
classroom teacher or building administration. 
 
Special Education Services 
Special Education Services are available in the following areas: 

- Speech therapy 
- Occupational therapy 
- Physical therapy 
- Social Work/Mental Health 
- Early Childhood Special Education 
- Hearing/Vision therapy 
- Autism 

These therapies are only available to children who have been diagnosed with special needs.  If you would like to request an evaluation for 
your child, please contact our Child Find team at 720-542-4540, or speak with a specialist at the building. 
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Student Money 
It is the policy of all preschools in Westminster Public Schools that students do not bring money to school.  If applicable, all tuition payments 
are made in the office, and a receipt is given upon payment.  If a student brings money to school, it will be kept with the Principal or teacher 
until the end of the school day, and then returned to the student to be kept at home.  Families would be informed of this at the end of the day.  
Tuition payments should not be sent to school with students and will not be accepted in this format. 
 
Child Rights 
All district preschools are licensed by the Colorado Department of Human Services.  This license indicates that the preschool has met the 
regulations for the operation of a child care facility.  If you should have any questions regarding the operation or procedures of the preschool, 
you may call any of the following phone numbers.   

 
Westminster Public Schools Educational Services Center - (303) 428-3511 
 
Adams County Department of Human Services – (303) 412-8121 
 
Colorado Department of Human Services – (303) 866-5958 

 
All Westminster Public Schools’ preschools make the utmost effort to provide a safe and healthy environment for all children.  On a rare 
occasion, an incident of physical or sexual abuse may occur in your child’s life.  If you believe that your child has been abused, you should 
seek immediate assistance from your county department of social services.  The telephone number to report child abuse in Adams County is 
(303) 412-5212.  
  
The staff is committed to advocate for children’s welfare and is obligated by federal law to report any specific concerns of abuse to 
any child.  Should any of these concerns exist, a report to the Department of Social Services must be made. 
 
Admission and Registration Policy 
Families who are interested in enrolling their child in preschool may submit an application at their school of choice, but are highly encouraged 
to attend their neighborhood school preschool, if available.  The preschool administration will place children in classrooms on a first come, first 
served basis.  Families’ requests for school and session time are always considered, but are not guaranteed.  All verification of meeting the 
Colorado Preschool Program eligibly will be given through the Principal’s office and the work of the CPP Council. It is the responsibility of the 
parents to ensure that all enrollment forms are completed and turned into the preschool office before their child may begin school.  It is at the 
discretion of the school to remove a child for incomplete records.  If families are interested in having their children receive a developmental 
screening, they may call Child Find at 720-542-4540.  
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District Schools with Preschool: 
 

• 3 and 4 Year Old Half Day Program:   
 Early Childhood Center at Gregory Hill – 8030 Irving Street, Westminster 80031 – 303-428-1560 
 F.M. Day – 1740 Jordan Dr., Denver, 80021 – 303-428-1330  
 Hodgkins Elementary – 3475 West 67th Ave., Denver, 80221 – 303-428-1121 
 Mesa-9100 Lowell Blvd, Westminster, 80031_303-286-4141  
 Skyline Vista – 7395 Zuni St., Denver, CO  80221 – 303-428-2300 
  

• 4 Year Old Full Day Program:   
Fairview-7826 Fairview Ave, Denver, 80221_303-428-1405 
Flynn – 8731 Lowell Blvd, Westminster, CO 80031- 303-428-2161 
Harris Park-4300 W. 75th Ave, Westminster, 80030_303-286-4141  
Hodgkins Elementary – 3475 West 67th Ave., Denver, 80221 – 303-428-1121 
Metz Elementary- 2341 Sherrelwood Dr., Denver, CO 80221_ 303.428.1884 
Sherrelwood-8095 Kalamath St, Denver, 80221_303-428-5353 
Sunset Ridge- 9451 Hooker St, Westminster, 80031_303-426-8907 
Tennyson Knolls- 6330 Tennyson St, Arvada, 80003_303-429-4090 
Westminster Academy for International Studies –7482 Irving St., Westminster, CO 80030_303-428-2494 
 

Entrance Requirements: 
Three-year-old program  -  Students must be three years of age by October 1st. 
Four-year-old program - Students must be four years of age by October 1st  
 
It is our first priority to provide preschool services to students who reside in the Westminster Public School’s attendance area.   
 
*** If students are registered after the first week of school, they will have to wait a minimum of 24 hours to begin school.  We do this to allow 
time for all paperwork to be processed and for the teacher to prepare the classroom for the incoming child. *** 
 
It is a legal mandate of the State of Colorado that all preschool aged children who have been identified with special needs are serviced by 
their school district.   
 
Payment for Preschool Instruction 
Preschool programs in Westminster Public Schools are strictly voluntary programs. There are several different enrollment options that families 
may utilize to cover the instructional costs for a child to attend preschool.   
 

• Colorado Preschool Program (CPP) – The Colorado Preschool Program is a state-funded program for at-risk children.  This program 
helps those children identified as needing preschool, and provides opportunities for families to become engaged in their child’s 
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education.  There is no cost to families who qualify. The district has a limited amount of CPP spaces.  The registration package 
includes a CPP application.  Student three and four years of age may apply but four year olds have priority for the CPP program. 
 

• Special Education – A three or four year old child who has been identified with special needs will be able to come to preschool at no 
cost.  Special education services will be provided on site as mandated by the student’s Individualized Education Plan (IEP).  Parents of 
Special Education students, may fill out a “Bus Transportation Hardship Application” to determine bus eligibility.   
 

• Full Day Preschool Program- This program is free of charge.  Slots are limited and all applications will be considered as a part of a 
lottery process.  Anyone in the lottery who does not receive a full-day slot will be considered for a half-day slot. By entering into the full 
day lottery, you are consenting to your child’s participation in a multi-year research study.  

 
• Tuition –There are a few tuition spots available but are only on an as-needed basis.   

 
If your child is attending the preschool on a tuition fee basis, it is imperative that these payments be made on time.  Payments are due by 

the 1st of each month.  Payments not received by the 5th of the month are considered late and a late fee of $15.00 may apply.  A 
student will be withdrawn from school if tuition is more than 30 days past due. You may bring your payment in to the main office or mail to the 
building directly.   
  
 
Thank you for your interest in the Preschool Program in Westminster Public Schools.  We hope that this handbook were 
able to answer many of your questions.  If you have any questions or need any more information, please feel free to stop 
by the Early Childhood Education’s main office or call 720-542-5093. 


